
Pre-Preliminary Application
Applicant:
1.  12 copies of plans
2.  Application
3.  $100 fee
4.  Long EAF

Department:
1.  Create file.
2.  Complete fee schedule.
3.  Route to PB, TE, CB, Wetlands Insp.
4.  Initial Site Plan Review:

a.  Research Property
b.  Review Plans

Requirements Determined
1.  SEQRA classification
2.  Fee Schedule completed  
3.  Environmental Permits needed
4.  Stormwater Concept Meeting
5.  # Copies:

Based on interested parties
-NYS DOT        -WC PB
-WC Highway   -Water Dept.
-Highway          -Other towns
-PB requests

2 meeting
max

Preliminary/Final Application
Applicant submits:
1.  Minimum 12 copies of plans
2.  Formal Application
3.  Fees
4.  Post Notice Signs
5.  Long EAF Complete
6.  Environmental Permit Applications
7.  Stormwater Plan Review

Department:
1.  Route Plans
2.  Review Application
3.  Wetland App to Conservation Board

Inform
Applicant

PB
Work 

Session

PB Memo

Applicant Revises & 
Resubmits Plans

Recirculate Site Plans

PB
Work 

Session

Continued
Review

PH Set up
Applicant:  
1.  Notices abutters

Department:  
1.  Notices PH
2.  Drafts Neg Dec/Pos Dec
3.  Drafts Wetland Permit
4.  Drafts Resolution

Open
Public

Hearing

Close
Public

Hearing

PB Votes
1. Declares Lead Agency
2. Adopts Neg Dec or Pos Dec
3. Approves Environmental Permits
4. Adopts Resolution

PB Work Session
PB Certifies 
Resolution
PD Routes
Resolution

Signing the Plat or Site Plan
Applicant: 
• Submits 6 copies of the Plans

Department:
• Reviews Plans for Accuracy
• Checks Fee Payments

PB Work Session
PB Chair & 
Secretary

Sign Plat or Site Plan

Filing Plat
Return Plat to 

Applicant to file w/ 
County w/instruction 

sheet

Plat/Site Plan Circulated
Applicant submits copies 
as per instruction sheet

w/ RO No.

SEQRA
Clock Starts

Major Subdivision

The Subdivision & Site Plan Review Process

Submit to DEC for 
Phase II
SPPP

>1 acre
Disturbance

Request DEISScoping 
Session

DEIS
Received

45 day max to Review
(Unless additional info requested)

FEIS
Requested

FEIS
Received

Findings
Statement

30 days to comment

Positive
Declaration

Notice of 
Completion

Negative
Declaration

Public Info Hearing within 50 days of acceptance of formal & complete application


