
Pre-Application Meetings with Staff
Initial Site Plan Review: 
Research Property & Review Plans

Pre-Preliminary Application
Applicant submits:
Application and $100 Fee
Requested # Copies
Short/Long EAF

Staff: 
Create Fee Schedule
Determine Environmental Permits needed
Review Stormwater Concept Plan

2 meeting
max

Formal Preliminary/Final Application
Applicant submits:
Formal Application & Fees
Requested # Copies
Environmental Permit Applications
Preliminary Stormwater Plan
Post Notice Signs

PB
Work 

Session

PB Memo

Applicant Revises & 
Resubmits Plans

Recirculate Site Plans

PB
Work 

Session

Continued Review

Public Hearing
Applicant: Notices abutters
Staff: Notice in Newspaper, 
Draft Negative Declaration, 
Draft Wetland/SWPPP/Tree 
Permit, Draft Resolution

PB Votes
Declares Lead Agency
Adopts Negative Declaration
Adopts Resolution Approving Site 
Plan/Subdivision & Environmental 
Permits

Signing the Plat or Site Plan
Applicant: Submits requested # 
copies of the improvement plans & 
plat for signature.
Staff: Reviews Plans for Accuracy, 
Checks Fee Payments

Filing Plat
Applicant: Submits Tax Certification Form 
Staff: Return Plat to Applicant to make 
copies and then file with County

Plat/Site Plan Circulated
Applicant submits copies 
as per instruction sheet

w/ RO# and receipt.

SEQRA
Circulate for Lead 

Agency

A Major Subdivision Requires a Final Application & Approval 

The Subdivision & Site Plan Review Process

Scoping 
Session

DEIS
Submitted

FEIS
Submitted

FEIS
Accepted

Findings
Statement

30 days to comment

Positive
Declaration

Public Info Hearing
Applicant: Notices abutters
Dept: Notice in Newspaper

Applicant Complies with 
Conditions of Resolution

Public Hearing
(may include Hearing 
on Plan at same time)

Board Review
and Editing

DEIS
Accepted

Board
Review
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